ASSISTANT FINANCE DIRECTOR
Ionia County Road Department

Reports To: Finance Director
Primary Work Location: Ionia County Road Department
Pay Range: $33.43 - $40.91 per hour, depending on experience and  
GENERAL SUMMARY
Under the direction of the Finance Director, the Assistant Finance Director serves as the primary financial resource for the Ionia County Road Department and provides advanced governmental accounting support to the Finance Director. This position is responsible for financial reporting, budgeting, financial analysis, project accounting, regulatory compliance, audit coordination, Act 51 reporting, MDOT reporting, transportation funding compliance, and other specialized governmental accounting functions associated with Road Department operations.

While routine accounting operations are primarily performed by the Road Department Accountant and payroll operations are primarily performed by the County Payroll Specialist, this position serves as the primary backup for those functions and is responsible for ensuring continuity of operations during employee absences, vacancies, staffing transitions, and other operational disruptions.

The Assistant Finance Director may assist with County financial operations, special projects, audits, budgeting, and other accounting functions as directed by the Finance Director and may act on behalf of the Finance Director when assigned.
ESSENTIAL DUTIES AND RESPONSIBILITIES
· Prepare, review, and analyze monthly, quarterly, and annual financial statements and reports.
· Maintain and oversee the Road Department general ledger and related accounting records.
· Prepare journal entries, reconciliations, and month-end/year-end closing activities.
· Assist in development and monitoring of annual budgets and budget amendments.
· Monitor revenues, expenditures, cash flow, and budget performance.
· Coordinate and prepare the Annual Act 51 Financial Report and supporting schedules.
· Ensure compliance with MDOT reporting requirements and transportation funding regulations.
· Prepare audit schedules and coordinate annual financial audits.
· Monitor federal and state transportation funding, grant compliance, and reimbursement activity.
· Maintain equipment costing records, depreciation schedules, and capital asset reporting.
· Assist with Schedule C calculations, indirect cost allocations, and cost recovery methodologies. 
· Coordinate and maintain inventory accounting records in accordance with Road Department policies and governmental accounting standards.
· Reconcile inventory balances to the general ledger and investigate variances.
· Coordinate periodic and annual physical inventory counts and related reporting.
· Prepare inventory schedules and supporting documentation for auditors, MDOT, and regulatory agencies.
· Monitor inventory transactions for accuracy and compliance with established procedures.
· Assist with inventory valuation methodologies and reporting requirements
· Develop and maintain internal controls, accounting procedures, and financial documentation.
· Coordinate with auditors, consultants, regulatory agencies, and department managers.
· Assist with software implementations, process improvements, and special projects.
· Serve as primary backup to the Road Department Accountant.
· Serve as primary backup for County payroll processing.
· Provide backup coverage for accounts payable, accounts receivable, cash management, and other critical financial functions when necessary.
· Perform other duties as assigned by the Finance Director.
MINIMUM QUALIFICATIONS
Education:
Bachelor’s Degree in Accounting, Finance, Business Administration, or a closely related field required. A combination of education and directly related governmental accounting experience may be considered.

Experience:
• Minimum five (5) years of progressively responsible governmental accounting experience required.
• Minimum three (3) years of accounting experience with a Michigan County Road Commission or Road Department required.
• Demonstrated experience with Act 51 reporting, MDOT financial reporting, transportation funding compliance, equipment costing, construction project accounting, and governmental financial reporting required.
• Experience serving as backup for accounting and payroll functions preferred.

Software:
Required:
• Precision Road Software
• Advanced Microsoft Excel
• Microsoft Office Suite
Preferred:
• BS&A Financial Management Software
• MDOT Local Agency Program Systems

KNOWLEDGE, SKILLS, AND ABILITIES
· Thorough knowledge of governmental accounting principles, GASB standards, and municipal finance.
· Thorough understanding of Michigan County Road Department accounting practices.
· Knowledge of Act 51 reporting, MDOT requirements, Schedule C calculations, inventory accounting, inventory control procedures, equipment rates, and cost allocation methodologies.
· Strong analytical, organizational, and problem-solving abilities.
· Ability to interpret and apply complex financial regulations and accounting standards.
· Ability to prepare comprehensive financial reports and recommendations.
· Ability to communicate effectively with employees, auditors, elected officials, regulatory agencies, and the public.
· Ability to maintain confidentiality and exercise sound professional judgment.
· Ability to work independently and manage multiple priorities in a deadline-driven environment.
PHYSICAL REQUIREMENTS
Work is primarily performed in an office environment requiring prolonged periods of sitting, standing, walking, computer use, and communication with employees, vendors, auditors, government agencies, and the public.
EMPLOYMENT STATUS
This position is employed at the will of the County and is subject to applicable County policies and procedures. This job description is intended to describe the general nature and level of work performed and is not intended to be an exhaustive list of all duties, responsibilities, or qualifications.
