IONIA COUNTY, MICHIGAN
POSITION DESCRIPTION

POSITION TITLE:  HEALTH EDUCATOR

Department:  HEALTH						   		Pay Grade:  10
Reports To:  Health Officer or Personal Health Director

Purpose:
Under the supervision of the Health Officer or Personal Health Director, the Health Educator promotes and supports public health by providing program planning, data collection, administrative and technical support services such as providing specialized, technical, program, or ICHD specific information to internal and external customers; assisting in developing, implementing, and evaluating policy, system, and environmental changes; management of grant activities; creation and implementation of Community Health Assessments; providing support for community coalitions; and participating in community outreach activities with focus on prevention and health promotion.

Essential Duties and Responsibilities: 
The following duties are not to be construed as exclusive or all-inclusive. Other duties may be required and assigned.
· Interacts and works with community agencies and referrals.

· Serves on various committees, councils, etc. including ICSAI and others as determined appropriate.

· Writes grants; collects data, evaluates community grants and records and reports information; assists in the successful implementation of the grants.

· Assist in the development, implementation, and evaluation of ICHD policies and procedures.

· Conducts community needs assessments and resource assessments as needed or required.

· Teaches classes and makes presentations to groups and individuals including at local elementary, middle, and high schools, ICHD staff training, community partners, etc.

· Works closely with schools, local authorities, parents, and other health professionals.

· Plan and organize appropriate educational community events and outreach activities.

· Attends various meetings, seminars, and workshops; maintains current knowledge of latest information and techniques available in field.

· Drafts press releases and public service announcements for media outlets.

· Creates educational brochures, pamphlets, forms, and marketing materials.

· Performs other related essential duties as required or assigned.



Minimum Training and Experience Required to Perform Essential Duties and Responsibilities:
Bachelor's degree in health or health-related field (Public Health, Prevention, Social Work, Nursing) plus some prior relevant experience or any equivalent combination of education, training and experience which provides the necessary knowledge, skills, and abilities. Experience working with Federal grants is preferred.

Minimum Abilities Required to Perform Essential Job Functions:
· Ability to operate a variety of automated office machines including calculator, copier, computer, telephone system, fax machine, VCR, projector etc.; ability to coordinate hands and eyes in using automated office equipment; ability to operate a computer utilizing word processing, spreadsheet, database, and other software applications.

· Ability to operate motor vehicles in performance of tasks; ability to use and utilize specialized tools and equipment including testing supplies, blood pressure cuff: etc.

· Ability to exert physical effort in light to moderate work involving some lifting, carrying, pushing, and pulling; tasks require visual perception and discrimination.

· Ability to add, subtract, multiply, divide, calculate decimals and percentages, and measure data.

· Ability to comprehend and correctly use a variety of informational documents including reports, screenings, evaluations, and other reports and records.

· Ability to comprehend a variety of reference books and manuals including WCHP manual, OSHA manual, laws, counseling manuals/textbooks, etc.

· Ability to accurately record and deliver information, meet deadlines, and maintain confidentiality of restricted information.

· Ability to make independent judgments in absence of management, use common sense, and utilize the principles of influence and rational systems in the performance of tasks.

· Ability to learn and understand relatively complex medical, legal, counseling, marketing, and personnel terminology, language, principles, and techniques; ability to expound on knowledge of topics related to primary occupation.

· Ability to work under moderately stressful conditions, to respond immediately to crisis situations, and to balance priorities within and between offices/departments.

· Ability to maintain personal composure and tactfully handle difficult situations and interpret questions correctly. The ability to behave in a friendly, understanding, helpful, and professional manner.

· Ability to advise and interpret the application of policies, procedures, and standards to specific situations; ability to explain, demonstrate and clarify to others within well-established policies, procedures and standards.

· Ability to communicate effectively with clients, prisoners, students, community agencies, and the public verbally and in writing; ability to speak with and before others with poise, voice control, and confidence using correct English and well-modulated voice such as in public speaking situations.

· Ability to work in a clinic, office, and community environment; essential functions are regularly performed without exposure to adverse environmental conditions.

Rev. 12-2023

